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Autumn 2007 Level 2

Overview

Courses

The autumn semester for ELP Foundation English Level 2 consists of two courses. These
are Eigo IlA: Listening and Speaking, and Eigo 11B: Reading and Writing. Each of these
two courses meets for two 90-minute lessons for a total of 4 koma of Foundation English
per week.

Although both courses have a specific focus, all four skills (listening, speaking, reading,
and writing) should be addressed in each course

The Listening and Speaking course uses Let’s Talk 1 (Cambridge) for both spring and
autumn terms. See www.cambridge.org/elt/letstalk/support/ for supplemental activities.

For the Reading part of Eigo 1B, Totally True 3 (Oxford) is used for both spring and
autumn terms. Additional activities are available online at:
www.oup.com/elt/catalogue/teachersites/totallytrue/?cc=ca

There is no designated textbook for the Writing part of Eigo 11B. However, writing materials
prepared for this course are available. Instructors are free to use other writing materials
provided the writing goals are met and assessments done as outlined in these notes.

Additional Materials

Instructors are able to upload and download supplementary materials related to Level 2
from OEKS elpweb.com/materials. Student self-study materials are available on the
“elpweb” resource site.

Dictionary
Students of Level 2 should be encouraged to have a dictionary for each lesson. However,
it is up to each student to choose the type of dictionary to use.

Student Orientation
The students bought the course materials in the spring semester. They were:

The Level 2 Package

Let’s Talk 1 Totally True 3 B5 notebook

Instructors should spend some time familiarizing students with the student notes and
assessment information for each course.
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TOEIC" Bridge IP Test
In the autumn term, students will take the TOEIC® Bridge IP Test from December 4" to the
8"™. The test will be administered and proctored by the Eigo IIB instructor.

Foreign Language Study Center (FLSC)

The FLSC is open to students from Monday to Friday (hours to be announced). Resources
consist of 27 PCs connected to the Internet; an extensive collection of readers (graded,
and ungraded); and more than 200 DVDs. Students can drop in any time for independent
study. Students can borrow books for 2 weeks - after which they must be returned, or
renewed. Students can’t borrow DVDs, but they can watch them in the FLSC, on a PC or
on a large screen TV. After a student watches a DVD they are required to write a short
comment/review about the film on the FLSC movies web site.

ELP web

The elpweb Resources site (elpweb.com/resources) contains level specific information and
activities, and also resources aimed at improving students' general English skills. Please
make your students aware of the resources on this site, by showing them the site on a
computer in the classroom, or by taking them to the FLSC. The username is elp and the
password is elponline. The username and password are also available in the student
handbook.

Please remember that the Resources site is aimed at students, whereas OEKS is for
teacher-to-teacher communication.

There are several new aspects to these courses and whilst we have tried to ensure that
everything goes smoothly, we ask for your understanding if there are any problems.
Please contact Level 2 Coordinator—Paul Joyce;, and Level 2 Team Members—Chihiro
Tajima, Gary Fawcett, and Ted O’Neill if you have any questions or comments about this
level.
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All assessments will be marked with letter grades.
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Scheduling Assessments

Carefully check how many times your class meets.

Eigo IlA: Listening and Speaking — Autumn
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Eigo IIA
Listening and Speaking

Outline

¥ The Listening and Speaking course will meet for between 26 and 30 lessons each
term. Please check the university calendar for how many times your class meets.

¥ Instructors should address all four skill areas in these lessons: listening, speaking,
reading, and writing. However, the main focus should be on listening and speaking.

¥ The textbook is Let’s Talk 1 (Cambridge): Instructors should complete Units 9-16 in
the autumn term.

¥ Instructors will be able to upload and download supplemental materials, including
assessment rubrics from OEKS elpweb.com/materials.

¥ An extensive set of additional activities are available online at
cambridge.org/elt/letstalk/support/.

Aims
This is an integrated skills topic based course with an emphasis on oral and aural skills.
The course goal is to develop English conversational ability and to create an English

learning environment which helps students to acquire the knowledge, skills and confidence
necessary to communicate effectively in English.

Students will:
¥ Improve fluency and be able to sustain pair conversations for several minutes about
topics drawn from their daily life as students

Become skilled at using classroom language for clear understanding of classroom
content, course tasks, and other responsibilities

Learn how to join or start a conversation
Become better at closing and finishing conversations
Build organizational and study skills needed throughout university studies

Learn to explain their lives and surroundings in clear and appropriate spoken
English

#

K K K K

Textbook

The assigned textbook for this course is Let’s Talk 1 by Leo Jones (Cambridge). The
student text comes with an audio CD. It is important to emphasize student use of this self-
study CD. Additional exercises, worksheets, instructions, lesson plans, and activities are
available to teachers online at OEKS and from the publisher.
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Speaking Tasks

There will be two speaking tasks in the autumn term. Teachers can choose between
interviews, pair, or group discussions. All students must receive written feedback for each
speaking task. A suggested rubric is provided.

Final Exam

The Final Exam will be standard throughout Level 2. We will use questions drawn from the
commercially produced tests which are provided by the textbook publisher in the Let’s Talk
testing book. A copy of the test will be available for teachers to examine. Please make
sure not to use the Let’s Talk tests as review materials in class. Teachers should make
sure that they have covered Units 9 to 16, during the semester. The Final Exam make ups
will be conducted during an announced make up period by full time teachers.

Assessments

There are two Speaking Tasks this term. These tasks are short conversations with
the teacher or classmates. The teacher gives a grade and suggestions on how to
improve. The materials for conducting the tasks will be available.

Speaking Task 1 [25%)]
Speaking Task 1 comes from Unit 12A, “Festivals and Holidays”. The students talk
about their favorite festival or holiday.

Speaking Task 2 [25%)]

Speaking Task 2 allows the students to use any of the vocabulary and structures
from all the units of the text book. The learners have to talk about their first year at
Oberlin and their plans for the future.

Notebook [20%]

This assessed task will combine several commonly used tasks for language consolidation
and production: vocabulary notes, journal entries, and Mindmaps. Each instructor should
determine the balance of these three tasks which best addresses the needs of the class.
This notebook should be used during each class meeting for note taking, single vocabulary
entries, topic-based maps of word relationships, and short diary or journal entries. All of
these should be used to consolidate vocabulary and structures used during class. Sample
entries and rubrics are available for in class use. Please be careful not to overload
students with excessive out of class work

Participation Grade [10%]

The purpose of the Participation Grade is to support the goals of the course. Specifically,
the Participation Grade has been sub-divided into, English Use, Classroom Participation,
and Classroom Behaviour. To ensure the Participation Grade encourages students to
meet the course goals, it is important that learners receive updates on their Participation
Grade progress during the semester. To facilitate this process, handouts will be available
to give to students. Learners should review their own performance, and get feedback from
their teacher. The Participation Grade should not simply be used as reward or punishment
that is only introduced at the end of the semester.

Final Exam [20%]

The final exam is based on test questions from the publisher and will be available in
advance. It contains listening, vocabulary and grammar from the second half of the
textbook.
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Eigo IIB
Reading and Writing

Outline

¥ The Reading and Writing course will meet for between 26 and 30 lessons each
term. Please check the university calendar for how many times your class meets.

¥ Instructors should address all four skill areas in these lessons: listening, speaking,
reading, and writing. However, the main focus should be on reading and writing.

¥ The Reading textbook is Totally True 3 (Oxford): Instructors should complete Units
10-18 in the autumn term. The pacing of the units is up to the instructor, but please
make certain the students are prepared for the Final Examination. There is no
designated textbook for writing. However, writing materials prepared for this course
are available. Instructors are free to use additional writing materials provided the
writing goals are met and assessments done as outlined in these notes.

¥ Instructors will be able to upload and download supplemental materials, including
assessment rubrics from OEKS elpweb.com/materials.

¥ An extensive set of additional activities are available online at
www.oup.com/elt/catalogue/teachersites/totallytrue/?cc=global
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Reading Component
Aims
Students will:
¥ Increase reading speed and fluency
¥ Read for general understanding and for detail

¥ Practice the classroom language needed to clarify meaning with the instructor, or
with classmates

¥ Increase vocabulary as both individual words and word partnership or collocations
¥ Respond orally to readings in discussion with classmates and the instructor

Textbook

The assigned textbook for this course is Totally True Book 3: Building Vocabulary Through
Reading by Jann and Linda Huizenga (Oxford). This text comes with an audio CD for use
in class. Additional exercises, worksheets, instructions, lesson plans, and activities will be
available to teachers online at OEKS and from the publisher. The text vocabulary is
estimated at about 1,000 headwords. This book works well in coordination with the Oxford
Bookworms series, Stage 3.

Reading Tasks

The textbook provides a structured series of tasks, including: reading, evaluation,
comprehension checks, vocabulary checks, listening, and discussion. Reading is the core
skill emphasized in this class, but listening, speaking, and writing should also be practiced.

Assessments

Quizzes [20%)]

Short, frequent quizzes will be 20% of the grade for this course. Instructors should give a
minimum of 5 brief quizzes during the term. However, most teachers will probably
generate the students’ final grade on the quizzes from a selection of the students’ best
scores. By using the learners’ best scores, even students who have missed quizzes
should have sufficient scores, so there is no longer the need to give a make-up. The
students’ final quiz grades should come from a minimum of 4 quiz scores.

Quizzes should be marked and reviewed during class time. Think of Level 2 Reading
Quizzes as assessed review exercises. The purpose of the quizzes is to encourage
regular preparation and frequent attendance. Quizzes should directly prepare students for
the Final Exam.

Quizzes will stress the acquisition and mastery of vocabulary from the textbook. There are
vocabulary lists in the back of the student texts. Sample quizzes are available for teachers
to use as-is, or to adapt to suit their own classes. Use quizzes from the publisher website,
ELP quizzes available online or in the Level 2 binder, or try your own

Final Exam [20%]

There will be a common test across the whole level. This test will be devised in-house. The
test will be available to teachers before it is administered. It will consist of vocabulary
matching and cloze exercises to check vocabulary acquisition. Teachers are responsible
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for administering a make-up exam in class. Therefore, do not schedule the final exam for
the last week of classes.

Participation Grade [10%]

A joint Participation Grade for Reading and Writing will be given. The purpose of the
Participation Grade is to support the goals of the course. Specifically, the Participation
Grade has been sub-divided into, “English Use”, “Classroom Participation”, and
”"Classroom Behavior”. To ensure the Participation Grade encourages students to meet the
course goals, it is important that learners receive updates on their Participation Grade
progress during the semester. To facilitate this process, handouts will be available to give
to students. Learners should review their own performance, and get feedback from their
teacher. The Participation Grade should not simply be used as reward or punishment that
is only introduced at the end of the semester. If two teachers are teaching Reading and
Writing, please work together to jointly decide the Participation Grade.

Assessment and Other Instructor Responsibilities
¥ The reading teacher should give enough short quizzes during the term to help
students prepare and study. Quizzes should help students to review and should be
thought of as useful practice exercises. The grading should be based on a minimum
of 4 quizzes, which allows the instructor to easily give a mark equal to 20% of the
Reading and Writing course.

¥ Reading teachers should prepare for, administer, mark, review, and record the
common and Final Exam.

¥ If you share an Eigo 1IB course, please confer with the Writing instructor on the
participation grade.

Totally True 3, has a strong lexical approach. While reading for content and vocabulary are
central to the course, class meetings should not be 90 minutes of reading. Pre-reading and post-
reading discussion activities are part of every lesson in the textbook. Reading aloud and listening
activities can be part of most lessons.

Many teachers will have favorite additional reading texts and activities. These should be added to
the class when you think they are useful. Please just remember that they will not be assessed in
the common test.

Looking for substitute readings, additional activities, and review exercises?
Check elpweb.com/materials
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Writing Component

Aims
Students will:

¥ Improve fluency and accuracy at the levels of word selection, sentence writing,
paragraph organization, and finally short essays

Become more effective at computer-based writing and editing

Learn the basics of self-editing

Learn to respond to instructor feedback and peer comments on their writing

Build organizational and study skills needed throughout university studies

¥ Learn to explain their lives and surroundings in clear and appropriate written English

Textbook

There is no assigned textbook for the Writing part of Eigo IIB. Exercises, worksheets,
instructions, lesson plans, and rubrics will be available to teachers online on OEKS and in
the Level 2 binder.

K K K K

Assignments and Assessment

Writing topics have been drawn from relevant work in the Listening and Speaking course
text, Let’s Talk. Tasks for the autumn term include: Summer Holidays, High School and
University, and The Future.

The grade for the writing component of Foundation English will be based on a portfolio of
collected student work.

Autumn Assignments
Examples, organizers, and exercises available online on OEKS and in the Level 2 binder.

Summer Holidays [15%)]
This is a 4 or 5 paragraph recount similar to Essay 3 in the spring semester.

High School and University [15%]
This is a basic 4 or 5 paragraph comparison-contrast essay about High School and
University.

The Future [20%]
In this 4 or 5 paragraph essay, students write about their plans for the future.
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Assignment Evaluation
Instructors should use the suggested rubrics to evaluate essays. Assessment criteria
include: timeliness, format, spelling, usage, grammar, style, organization, and content.

¥ Timeliness: This should be self-explanatory. Instructors set their own deadlines for
each class and enforce them as appropriate.

¥ Format: Encourage students to produce final drafts, and even earlier assignments,
on a word processor.

¥ Spelling usage and grammar should be marked for correction as appropriate to the
assignment. Suggested correction marks will be part of each assignment.

¥ Style, organization, and content will vary considerably from task to task. Teachers
should encourage the use of Mindmaps, brainstorming outlines, or other pre-writing
tools. Have students used the appropriate voice in their writing? Have they
addressed the correct topic fully? Does the writing show understanding of the topic?

Process

Teachers should give quick and direct feedback in class through: peer correction of
exercises, short conferences, and direct correction of papers. Many assessed tasks can
be completed on suggested worksheets and exercise planners provided online. Rubrics
will encourage, but not require, documents to be wordprocessed and printed on A4 paper.
Teachers will check work briefly as it is completed, then return it to students.

Mark student papers from week to week as they come in: read and mark them in class with
individual students and while students are completing their own work. Final drafts are
given simple letter grades without a lot of “red ink”.

Some teachers may choose to allow students to revise Essays 1 or 2 later in the term.
Students should only be able to do so if they have kept drafts, feedback, and rubrics
together with the new draft. That means any additional evaluation should be quick and
simple.

General Sequence

Writing the three essays for the portfolio should follow the same basic process as outlined
below. Teachers will not be given a weekly program-wide schedule. Instructors may
choose to fit this cycle across 3 to 4 weeks to suit the needs of the assignment, students,
and overall schedule. Look at your own class and pace tasks as you see fit.

1. Overview of writing task
This is an opportunity to involve reading, listening and speaking skills through prewriting
activities such as:

¥ Brainstorming vocabulary and topics
¥ Mindmapping topics, making lists, taking notes
¥ Example essays and exercises
2. Organizing ideas
Instructors should introduce study and organizational skills as appropriate.
¥ Time, space, ranking orders. (Exercises)
¥ Sentence and paragraph development. (Exercises in class)
¥ Sentence and paragraph development. (Exercises as homework)
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3. First draft
Instructors should introduce study and organizational skills as appropriate

¥ Sentence and paragraph development
¥ Appropriate ordering of sentences

¥ In-class writing and conferencing: support through continuous quick checks and
revision during in-class writing time

¥ Unfinished drafts as homework
4. Editing
Instructors choose particular structures to emphasize in class instruction
¥ Recognizing and using editing symbols
¥ Sentence and paragraph development
¥ Instructor, self, and possibly peer editing

¥ Unfinished drafts as homework
5. Final draft submission
The final draft should be finished as homework and brought to class for reading and
discussion. Students should submit paper copies to the instructor. Some instructors may

choose to also take assignments electronically. Final drafts should not be the end of the
writing process. Peer reading and review of completed drafts should be done in class.

Student Responsibilities
¥ Attend classes and maintain sequence despite any absences

Read and listen outside class as needed
Prepare for quizzes and tests
Submit all assignments on time

K K K K

Keep track of all assignments and manage them in the A4 folder portfolio
¥ Complete supporting exercises, drafting, and revision in class and as homework

Assessment and Other Instructor Responsibilities
¥ Select supporting writing exercises to be reviewed in class, but not assessed

¥ Teachers will give feedback on Mindmaps, notes, and drafts primarily during class
time

A few things to keep in mind

This is a writing class, but writing is not the only task we should work on during a 90
minute class meeting. Instructors should add other activities to the basic sequence of
assessed tasks. What are those activities? Bring plenty of listening, reading and speaking
into the class in pre-writing activities, accuracy and structure exercises, and teacher-
student work. Try some group dictations. Read example essays. Spending a few minutes
talking with students one-on-one about their work on a regular basis should be a part of
most class meetings. Handing in an A4 sheet should not be the end of the class. Please
try to allow time for students to read each others work. Consider short oral presentation of
papers to small groups.

Need suggestions to help make these activities easier?
elpweb.com/materials Search the Level 2, Eigo IIB, Reading, and Writing tags.
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